Dear Supervisor’s Name,
	
I am interested in attending Social Current’s SPARK 2025 conference, Oct. 20-21 at the Hilton Chicago. This conference presents a valuable opportunity for our department and organization, as it closely aligns with our priorities. Participating provides a unique opportunity to delve into best practices in continuous quality improvement and COA Accreditation.

By attending SPARK 2025, I will gain the following benefits:
· Collect Valuable Insights: The conference topics relate to our current goals. Attending will help me discover innovations, trends, and resources.
· Networking Opportunities: Engaging with peers and industry-leading experts will create chances for new insights and collaboration.
· Skills Development: Workshops and additional training will help us enhance our continuous quality improvement efforts and maximize our COA Accreditation.
KEY DATES FOR SPARK 2025
	Early Registration Savings Ends
	Sept. 20

	Conference Hotel Block Closes
	Sept. 20

	COA Accreditation Pre-Conference Training:
· Intensive Accreditation Training 
· Performance Quality Improvement Training
	Oct. 19
· 9 a.m.-Noon
· 1-4 p.m.

	SPARK 2025 Conference in Chicago
	Oct. 20-21

	The Intersection of Trauma-Informed Approaches and Quality Improvement
	Oct. 21 from 2-4 p.m.


I am seeking approval for the expenditures necessary to attend this event and have included an estimated cost list below. 
The registration fee includes breakfast and lunch each day and a networking reception. 
	EXPENSE ITEM
	ESTIMATED COST

	Conference Registration Fee
	[bookmark: Text3]$[amount]

	Airfare (Round Trip)
	[bookmark: Text4]$[amount]

	Hotel Accommodations (with taxes)
	[bookmark: Text6]$304.07 x [number of nights]

	Meals
	[bookmark: Text7][bookmark: Text8]$[amount per day] x [number of days]

	Ground Transportation / Mileage
	$[amount]

	Other
	$[amount]

	Discount (if applicable)
	$[amount] (subtract)

	Total Estimated Expenses
	[bookmark: Text9]$[total cost]



I am confident that the knowledge and skills gained from this conference will make this a worthwhile investment and that my participation will translate into tangible benefits for our organization. I will return energized and excited to implement new takeaways from the conference.

Thank you for considering this request. I welcome the opportunity to discuss the event details and provide any additional information you may need.

Best regards,
[bookmark: Text10]Your Name
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